
MENOMINEE TRIBAL ENTERPRISE 
 
 
 
 

 
 
 
 
 

REQUEST FOR PROPOSALS 
For 

 
PRE-ENGINEERED METAL BUILDING SUPPLIER / CONSULTANT 

 FOR THE 
NEW BUILDING AND GREEN LINE STACKER PROJECT 

 
For The 

MEMONINEE TRIBAL ENTERPRISE 
 
 
 

Developed by 
Menominee Tribal Enterprises Green Stacker Project Team 

 
 
 

Date:  March 31, 2025 
 
 

PROJECT ID#:    2023-06-79-06442 
EDA #06-79-06442   URI #121212



MTE – Pre-Engineered Metal Building Supplier for New Building and Green Line Stacker – Request for Proposals 

 

Page i 

Menominee Tribal Enterprise 
Pre-Engineered Metal Building Supplier/ Consultant for the 

New Building and Green Line Stacker Project 
 

TABLE OF CONTENTS 
 
 

I. REQUEST FOR PROPOSAL SOLICITATION NOTICE ........................................................ 1 

II. BIDDERS SUBMITTAL CHECKLIST .................................................................................... 3 

III. GENERAL INSTRUCTIONS TO BIDDERS ........................................................................... 4 

IV. SPECIAL REQUIREMENTS ................................................................................................ 10 

V. GENERAL INSTRUCTIONS TO SUCCESSFUL BIDDER .................................................. 13 

VI. PROPOSAL FORM .............................................................................................................. 15 

VII. APPENDICES ...................................................................................................................... 19 

A. Appendix “A” – Evaluation Criteria ............................................................................................ 19 
B. Appendix “B” – Wisconsin Sales and Use Tax Exemption Certificate .................................. 21 
C. Appendix “C” – Example of Certificates of Liability Insurance .............................................. 23 
D. Appendix “D” – Sample Contract ............................................................................................... 24 
E. Appendix “E” – Concept Drawings ............................................................................................ 27 
F. Appendix “F” – Project Completion Report .............................................................................. 29 



MTE – Pre-Engineered Metal Building Supplier for New Building and Green Line Stacker – Request for Proposals 

 

Page 1 

I. REQUEST FOR PROPOSAL SOLICITATION NOTICE 

 

Menominee Tribal Enterprise 
Pre-Engineered Metal Building Supplier/ Consultant  

for the Green Line Stacker 
 

Menominee Tribal Enterprise (MTE) 
P.O. Box 10 

N3522 Cottage Ave 
Neopit, WI  54150 

 
The Menominee Tribal Enterprise (MTE) is requesting Proposals from qualified Bidders for a 
Supplier for the Pre-Engineered Metal Building (PEMB) as part of the construction of a New 
Building and Green Line Stacker for Menominee Tribal Enterprise as outlined in the Request for 
Proposals.  Submit Proposals as specified herein to: 
 

Menominee Tribal Enterprise 
ATTN: Jennifer Peters, President & CEO 

N3522 Cottage Ave 
P.O. Box 10 

Neopit, WI  54150 
New Building and Green Line Stacker- PEMB 

 
The deadline to submit Proposals as indicated on the clock in the office of the President & CEO 
is: 

12:00 p.m. CST on Monday, April 14, 2025 
 
Any Proposal received after this deadline will be rejected and will not be opened or considered for 
award.  Proposals will be accepted via email jenniferp@mtewood.com or mailed in to the address 
listed above. All Proposals submitted shall become the property of the MTE upon submission and 
shall be made a permanent part of the MTE’s records. 
 
Major Items of Work: 
 
We are inviting a PEMB supplier/contractor to join the project team at this stage to ensure effective 
coordination between Structural Engineering, Architectural design, and the PEMB construction 
details. The awarded bidder will be responsible for providing all necessary information & 
specifications to facilitate design development, including detailing the PEMB components to align 
with the overall project goals. The estimated size of the building is 10,000± square feet. 
While the awarded bidder will be assumed as the PEMB contractor/supplier for the project, the full 
construction work will still be competitively bid, allowing for final pricing at that time.   
 
Copies of the Request for Proposals or any Proposal documents may be obtained from the 
Menominee Tribal Enterprise President & CEO, located at N3522 Cottage Ave, Neopit, WI 54150, 
or by calling (715) 756-2311 ext. 1157. 
 
MENOMINEE TRIBAL ENTERPRISE 
 
 
_________________________________________  ____________________ 
Jennifer Peters, President        Date 
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For and on behalf of the MTE 
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II. BIDDERS SUBMITTAL CHECKLIST 

 
1. Threshold Items.  The following list of items are considered threshold criteria.  Failure to 

submit any of these items as a part of the Proposal will render it as unresponsive, and it will 
not be evaluated for award. 

 
 Completed and Signed Bid Form 

 Completed and Signed Addendum(s), if applicable 

 Proof of Insurance and Licensing Requirements (Bidder and all Subcontractors) 

 Bid Securities (if applicable) 

 Menominee Hiring Preference Work Plan in Compliance with Tribal Code §25.1-11 (if 

applicable) 
 

2. Non-Threshold Items.  The following list of items are considered evaluation items.  Failure to 
submit any of these items as a part of the Proposal will not render it as unresponsive; 
however, any missing items may have a negative impact on the overall evaluation score. 

 
 Company Overview 

 Profile of Owners, Partners, Key Management Officials, and/or Senior Management 

 Company Capabilities 

 References 

 Description of Projects of Similar Size and Scope 

 Previous Experience with MTE 

 Native American/Minority Preference Documentation 

 Five (5) copies of Proposal 

 
3. Checklist.  Please include this checklist with your Proposal. 

 
4. This is not an all-inclusive list of evaluation items.  Please see Appendix A – Evaluation 

Criteria for actual threshold criteria and evaluation items. 
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III. GENERAL INSTRUCTIONS TO BIDDERS 

 
The purpose of this Request for Proposal (RFP) is to solicit sealed Proposals from qualified 
Bidders for a contract for refining preliminary design, architect and engineering services to 
design and administer construction management services of an estimated 10,000± square foot 
building and the new Green Line Stacker equipment to be located in the Village of Neopit for the 
Menominee Tribal Enterprise (MTE).  The MTE desires to enter into a contract for the provision 
of services as outlined in this RFP. By submitting a Proposal, Bidders certify that all information 
provided in response to this RFP is true and accurate. Failure to provide information required by 
this RFP could result in rejection of the Proposal. 
 
1. Contents of Each Proposal.  Each Proposal shall include, at a minimum, the following 

documentation: 
1.01 Bidder Submittal Checklist (see Section II). 
1.02 Completed Proposal Forms. 

A. All offered values must be expressed in numeric and in a written format breaking 
down each division into a schedule of values.  

B. Any goods or services offered at no charge must be identified as “No charge”. 
C. Any goods or services not offered must be identified as “Not offered”. 
D. References.  Provide name, title and contact information to include address, 

telephone number, fax number, and email address, as references will be contacted 
by the MTE. 

E. Projects of Similar Size and Scope.  Provide a list and description of projects your 
Company has completed that are similar in size and scope to this project along 
with contact information for those Companies and/or Organizations that work was 
performed for. 

F. Experience with MTE. 
(1) Provide a list and description of projects your Company has previously 

completed for the MTE. 
(2) If bidder has no previous experience with MTE, bidder must provide with bid 

documents evidence showing capability to provide products and services as 
required, to include, but not limited to a list of equipment, employees with 
positions, and a narrative on service plan execution. 

G. List of Subcontractors (See item 6 below). 
H. Owner Information. Provide information for any business entities each 

owner/partner of this bid has had with any other business entities and/or 
partnerships either currently held or has within the past (10) years whether those 
entities still exist or have been terminated. 

I. Completed Proposal/Bid Form. 
1.03 Proof of Insurance for Bidder and all Subcontractors, if applicable (see Section IV). 
1.04 Bid Securities if applicable (see section IV). 
1.05 Company Overview.  Provide a summary of your Company that should concentrate 

on: 
A. Profile of Owners, Partners, Key Management Officials, and/or Senior 

Management.  Provide a biography of Company Owners, Partners, Key 
Management Officials, and/or Senior Management to include qualifications needed 
for this project. 

B. Experience.  Describe how long your Company has been in business as well as 
describe past experience relative to this project 

C. The qualifications of the firm and of the particular staff to be assigned to this 
engagement.  The firm and all assigned key professional staff are properly licensed 
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to practice in the State of Wisconsin (if applicable). 
D. Capabilities.  Provide information that describes the financial strengths of the 

Company, access to capital, equipment needed for project, etc. 
1.06 Native American / minority preference documentation, if applicable. 

E. Proof of legal ownership in responding firm. 
F. Proof of owner(’s) Tribal affiliation with enrollment number(s). 
G. Proof of employee(‘s) Tribal affiliation with enrollment number(s). 
H. Proof of Minority Business classification / certification. 

1.07 Menominee Hiring Preference (see item 18 below). 
 
2. Pre-Bid Conference. There will not be a Pre-Bid Conference.  Contractors can send 

questions to Angie Streckenbach with Thrive Architects, als@thrive-architects.com  
 
3. Examination of Proposal Documents and Site 

3.01 It is the responsibility of each Bidder, before submitting a Proposal to: 
A. Examine the Proposal documents thoroughly; 
B. Inspect the site as required by the Proposal documents to become familiar with 

local conditions that may affect cost, progress, performance, or furnishing of the 
work;  

C. Review Tribal, Federal and State laws, ordinances and regulations that may affect 
cost, progress, performance, or furnishing of the work; also Refer to Appendix II to 
2 CFR Part 200 – Contract Provisions for Non-Federal Entity Contracts under 
Federal Awards; 

D. Study and carefully correlate Bidder’s observations with the Proposal documents; 
E. Notify MTE of all conflicts, errors or discrepancies identified by Bidders upon 

examination of the Proposal documents; and 
F. Become familiar with MTE’s permit and site regulations. 

3.02 Before submitting a Bid, each Bidder shall, at Bidder’s own expense, make or obtain 
any additional examinations, investigations, exploration, tests and studies, and 
obtain any additional information and data which pertain to the physical conditions 
relating to surface, subsurface, and underground facilities, (whether privately or 
publicly owned) at or contiguous to the site or otherwise which may affect cost, 
progress, performance, or furnishing of the work and which Bidder deems 
necessary to determine its Bid for performing and furnishing the work in accordance 
with the terms and conditions of the contract documents. 

3.03 With advance request, MTE will provide each Bidder reasonable access to the site 
to conduct such explorations and tests as each Bidder deems necessary for 
submission of a Proposal. 

 
4. Bidder's Representation.  Bidder represents it is experienced and qualified to perform the 

services required by the Proposal documents and is properly staffed, organized and 
financed to perform such services, and to commence such services immediately. 

 
5. Legal Entity Identification.  Only Bids which are submitted by legally recognized and 

identifiable entities shall be considered.  Each party of any Joint Venture and Partnership 
submitting a bid must consist of established legal business entities of which each entity has 
an identifiable related contribution to the project, and all submittal requirements must be 
provided in the name of the Joint Venture or Partnership if/as applicable.  Bids submitted by 
individuals or joint venture/partnerships of which may comprise individuals only shall not be 
considered. 

 
6. Subcontractors. 
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6.01 Bidder shall submit with the Bid, a list of all Subcontractors to be used on the project 
(if applicable).  The list shall include each subcontractor, subcontractor's employees 
and their titles, Tribal affiliation (if applicable), and a description of the work the 
subcontractor will perform and the amount of work being done by each 
subcontractor.  Subcontractors are required to meet the same insurance 
requirements as the Bidder.   

6.02 The successful Bidder shall be responsible for the project site, regardless of the 
subcontractor's contractual relationship to the successful Bidder. 

6.03 The successful Bidder shall cause to be removed from the project site any 
subcontractor or employee thereof whom the MTE, in writing, finds to be 
incompetent, careless or otherwise objectionable. 

6.04 Failure of any subcontractor to complete work described in its subcontract in a 
satisfactory manner, or without delay, will not excuse the successful Bidder from any 
delay in the completion of the entire contract except as provided in the applicable 
clause of the contract. 

6.05 In connection with the performance of work under this Bid, the successful Bidder shall 
not subcontract with a subcontractor who, at the time of the subcontract award, is listed 
on the List of Parties Excluded from Federal Procurement or Non-procurement 
Programs, the Menominee Tribal Debarment List, or the Menominee Tribal Debtors 
List.  It is the successful Bidder’s responsibility to verify the subcontractor’s/vendor’s 
status on these lists. 

A. To verify that subcontractors and/or vendors are not on the federal list, go to the 
www.sam.gov website. 

B. To verify that they are not on the Menominee Tribal Debarment List or the 
Menominee Tribal Debtors List contact the Menominee Tribal Property 
Management Office at 715-799-5129.  

6.06 Any change of subcontractors after award of contract requires prior approval and 
concurrence of MTE. 

6.07 Any terms and conditions that are applicable to the successful Bidder are also 
applicable to the subcontractor(s).  The successful Bidder is responsible to ensure 
compliance by all subcontractors. 

 
7. Proposal Forms 

7.01 Bidder shall complete and sign the Proposal Form (see Section VI) in its entirety. 
7.02 The Proposal price for each item as set forth in the Proposal Form shall be in 

numerical and written format. 
7.03 Bidder is required to submit one lump sum Proposal for all work.  Bidder is required to 

include in their Proposal any alternate item, complete unit or supplemental prices for 
each item as called for on Proposal Form(if applicable). 

7.04 Bidder is required to include in their Proposal any alternate item, complete unit or 
supplemental prices for each item as called for on Proposal Form (if applicable). 

7.05 Bidder is responsible for ensuring Proposal amounts are accurate and without error; 
inaccuracies may cause the Proposal to be rejected. 

 
8. Response; Number of Copies.  In order to be considered for selection, Bidders must submit 

a complete response to this RFP.  One unbound original and four bound hardcopies of each 
Proposal must be submitted.  In addition, one electronic copy of the Proposal is requested but 
not required under this RFP.  

 
9. Clarity of Proposals.  Proposals should be prepared simply, providing a straightforward, 

concise description of capabilities to satisfy the requirements of this RFP.  Emphasis should 
be placed on completeness and clarity of content.  Proposals should be organized in the order 

http://www.sam.gov/


MTE – Pre-Engineered Metal Building Supplier for New Building and Green Line Stacker – Request for Proposals 

 

Page 7 

in which the requirements are presented in this RFP. 
 
10. Sealed Proposals.  All Proposals must be submitted in a sealed opaque envelope. 
 
11. Where to Send.  Firms responding to this request shall submit sealed Proposals to: 
 

Menominee Tribal Enterprise 
President & CEO 

ATTN: Jennifer Peters, President & CEO 
N3522 COTTAGE AVE 

P.O. Box 10 
Neopit, WI 54150 

Re: Pre-Engineered Metal Building Supplier/ Consultant  
for New Building and Green Line Stacker 

 
12. Deadline to Submit Proposals.  Sealed Proposals must be received no later than Monday, 

April 15,  2025 12:00 p.m. CST.  Bidders are responsible for the effective delivery by the 
deadline above; any late submission will be rejected with no recourse for appeal.  

 
13. Proposal Opening.  After the official Proposal closing time, the Proposals will be opened 

publicly at 2:00 p.m. CST on Monday, April 7, 2025 at the Menominee Tribal Enterprise’s 
Board Room. 

 
14. Proposal Security.  All Bidders shall hold their Proposals open and valid for ninety (90) days 

from Proposal due date. 
 
15. Oral Presentations.  Bidders who submit a Proposal in response to this RFP may be required 

to give an oral presentation of their Proposal.  This is a fact-finding and explanation opportunity 
only and does not include negotiation.  Oral presentations are an option of the MTE and may 
or may not be conducted.  MTE will, at its option, schedule the date and time of any oral 
presentations. 

 
16. Interpretations.  Any information provided to Bidders is given for information and the 

convenience of the Bidder only and the accuracy of such information is not guaranteed.  The 
Bidder agrees that such information shall not be used as the basis of a claim against MTE, nor 
shall the giving of any such information entitle the Bidder to assert any claim or demand 
against MTE.  Neither MTE nor its agents assume any responsibility for errors or 
misinterpretations resulting from the use of incomplete sets of Proposal documents.  Only 
questions answered by Addenda will be binding.  Oral and other interpretations or clarifications 
will be without legal effect. 

 
17. Modification and Withdrawal of Proposal.  Proposals may be modified or withdrawn by 

notice to the party receiving Proposals at the place designated for receipt of Proposals any 
time prior to the deadline of Proposals.  A withdrawn Proposal may be resubmitted up to the 
time designated for the receipt of Proposals provided that it is in full conformance with these 
Instructions to Bidders. 

 
18. Menominee Hiring Preference.  This project is NOT subject to Menominee Tribal Code 

§25.1-11 “Preference in Contracting". 

 
19. State and Federal Contract Pricing and Discounts. MTE is a business arm of the 

Menominee Indian Tribe of Wisconsin, a Federally-recognized governmental organization 
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which receives both State and Federal funding and carries out contracts with the United States 
Department of Interior pursuant to Public Law 93-638.  As such, MTE is authorized and eligible 
to receive State and Federal contract pricing and discounts, to include pricing on products and 
services under contracts with the General Services Administration.  It is the responsibility of 
the Bidder to extend such pricing opportunities to the MTE, within their Bid if Applicable.  

 
20. Right of Investigation.  MTE may conduct such investigations, as it deems necessary to 

assist in the evaluation of any Proposal and to establish the responsibility, qualifications, and 
financial ability of any Bidder, Subcontractor, employees and other persons and organizations 
proposed to perform and furnish the goods and/or services. 

 
21. Effect of Limited Submittal of Proposals.  In the event a single Proposal is received, it will 

be necessary for the MTE to conduct a price analysis of the Proposal amount prior to the 
award of the contract. 

 
22. Reserved Rights.  The MTE reserves the right to accept or reject any and all Proposals, 

retains the right to negotiate any and all parts of the responses received, including cost, 
scope of work, timelines, and other relevant details and to accept the Proposal most 
advantageous to, and in the best interest of, the MTE. 

 
23. Taxes.  The MTE is exempt from the payment of federal, state, and local taxes.  Taxes must 

not be included in Proposal prices unless otherwise stated in this RFP.  The necessary tax 
exemption certificates can be found in Appendix B. 

 
24. Anti-Kickback.  No employee of the MTE shall accept any bribery, or attempt to bribe, or 

payment, gratuity, gift of any value, in any form of goods or services, which has been provided 
to an MTE employee for personal use or gain, directly or indirectly, which was provided in 
whole or as part of an offer to sell or acceptance to buy goods or services on behalf of MTE.  
Furthermore, no Bidder shall make any such offer to an employee or official of the MTE. 

 
25. Superseding Effect.  This RFP supersedes all Proposals, oral and written, and all 

negotiations, conversations or discussions heretofore and between the parties related to 
the subject matter.  Any addendum to this RFP will be done in written form only and issued 
by the MTE. 

 
26. Governing Law.  The laws of the MTE will govern any contractual arrangement entered into 

between the MTE and the successful Bidder. 
 
27. Waiver of Sovereign Immunity Prohibited.  The MTE’s Constitution and Bylaws prohibits it 

from waiving its sovereign immunity.  Any proposal or contractual arrangement requiring the 
MTE to waive its sovereign immunity will nullify any award made by MTE under this RFP. 

 
28. Questions Regarding this RFP.  General questions regarding this RFP must be submitted in 

written form to the individual listed below.  A written response will be mailed or e-mailed to the 
party asking the question(s) as well as all other parties interested in bidding on the project.  
Technical questions (e.g. scope of work, design plans, etc.) however may only be asked at the 
pre-bid conference. 

 
Menominee Tribal Enterprise – President & CEO 

ATTN: Jennifer Peters, President  & CEO 
N3522 COTTAGE AVE 

P.O. Box 10 
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Neopit, WI  54150 
(T):  715-756-2311 ext. 1157 

jenniferp@mtewood.com 
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IV. SPECIAL REQUIREMENTS 

 
The following requirements and conditions shall be considered an essential part of the 
specifications and Proposal for the Pre-Engineered Metal Building Supplier for the New Building 
& Green Line Stacker project as identified herein: 
 
1. General Contract Services  

1.01 The project design of a facility to be constructed on Indian owned property as a new 
stand-alone facility. Preliminary design for an estimated 10,000± square foot building 
and new Green Line Stacker equipment. 

1.02 The successful bidder will be assumed as the PEMB contractor/supplier for the project, 
the full construction work will still be competitively bid, allowing for final contract pricing 
at that time.   

1.03 See Appendix E for a Concept Drawing from the Architect dated 04-04-2025, the 
design may change based on Owner review, this concept drawing is considered 30% 
Complete.  The project will include but may not be limited to the following features: 
 
A. Close collaboration with the design team to ensure the PEMB integrates 

seamlessly with the overall building design. And coordination with the Architect 
and Engineering Team, including Lumber Consultant 

B. Openings as specified on the 30% set of drawings 
C. Drawings and Specifications to include in final permit and construction drawings  
D. Active participation in weekly remote design meetings. 
E. Prompt notification to project stakeholders if the design is moving beyond the 

anticipated PEMB budget outlined in this proposal.  
 

2. PEMB Supplier Scope of Services.  The work under this contract shall consist of: 
2.01 Preliminary Design 

A. Review building requirements with the MTE Leadership Team, Engineering, and 
Architecture team. 

B. Estimate cost of buildings to determine the compatibility of the MTE’s building 
needs and budget. 

C. Proposed Schedule – coordinate anticipated schedule for design and 
construction of the project. 

 
2.02 Final Design 

A. Prepare complete working drawings to be included in final construction 
documents – PEMB will be responsible for any State or Local Government 
approvals for their portion of the project.  

B. Adjust estimates of project construction costs, as a result of possible changes in 
scope, requirements, or market conditions. 

C. Provide specifications and consulting review of documents by the A/E at 60%, 
and 90% completion, including a meeting with the MTE at each time. 

2.03  Bidding and Award 
A. Provide updated final bid for formal review and approval. 

2.04 Construction Management 
A. Make periodic visits to the site to determine that the work is proceeding in 

accordance with the contract documents and in accordance with design 
specifications. 

 
3. Davis-Bacon Act.  The prevailing Davis-Bacon wage rates are applicable to this project.  
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4. Insurance and Licensing Requirements.  The successful Bidder must meet the following 
minimum insurance requirements and provide proof of coverage on a Certificate of Liability 
Insurance Form as found in Appendix C with submitted Proposal: 
4.01 The insurance company providing coverage must have an A- or better rating in the 

current Bests rating guide. 
4.02 Certificate of insurance must name Menominee Tribal Enterprises as a certificate 

holder and shall include the Unit of Government responsible for this RFP and the 
project identification number as listed on the title page of this RFP. 

4.03 Menominee Tribal Enterprises, its officers, employees, and volunteers are to be 
covered as additional insureds on the CGL policy with respect to liability arising out 
of work or operations performed by or on behalf of the Contractor including 
materials, parts, or equipment furnished in connection with such work or operations 
and automobiles owned, leased, hired, or borrowed by or on behalf of the 
Contractor. General liability coverage can be provided in the form of an 
endorsement to the Contractor’s insurance using ISO forms CGL 20 10 10 01 and 
CGL 20 37 10 01. 

4.04 General Liability Coverage: 
A. $1,000,000 Each Occurrence 
B. $1,000,000 Property Damage 
C. $5,000 Medical Expense 
D. $500,000 Personal & Advertising Injury 
E. $2,000,000 General Aggregate 
F. $2,000,000 Products & Completed Operations  

4.05 Automobile Liability 
A. $1,000,000 Combined Single Limit; or  
B. $1,000,000 Bodily Injury 
C. $500,000 Property Damage 

4.06 Workman’s Compensation insurance as required by State statutory limits and 
Employer’s Liability insurance with a limit of no less than $500,000 per accident for 
bodily injury or disease.  If any proprietor, partner, executive, officer, member, or 
employee is excluded from workers compensation or if the Workers Compensation 
policy is for certificate purpose only, it must be stated on the certificate. 

4.07 Architect & Engineers Liability/Errors & Omissions - $2,000,000 
4.08 Professional/Errors & Omissions Liability if applicable - $2,000,000 
4.09 Umbrella Liability - $1,000,000 Limit; 
4.10 The insurance contract must include following: 

A. For any claims related to this project, the Contractor’s insurance coverage shall 
be primary and non-contributory insurance coverage at least as broad as ISO 
CG 20 01 04 13 as respects the Entity, it’s officers, officials, employees, or 
volunteers shall be excess of the Contractor’s insurance and shall not contribute 
with it. This requirement shall also apply to any Excess or Umbrella liability 
policies. 

B. The general aggregate must apply separately to this project/location; and 
C. Thirty-day cancellation notice to certificate holder. 
D. Waiver of Subrogation Clause for general liability, automobile, umbrella, and 

workman’s compensation insurance. 
4.11 Any deviation from the above described limits and coverage must be approved in 

writing by the MTE. 
4.12 The insurance policies shall contain a provision that the insurance carrier waives 

any rights, which it may have to raise as a defense the MTE’s sovereign immunity 
from suit, but such waiver shall extend only to claims the amount and nature of 
which are within the coverage and limits of the policy of insurance.  The policy shall 
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contain no provision, either expressed or implied, to authorize or empower, the 
insurance carrier to waive or otherwise limit the MTE’s sovereign immunity outside 
or beyond the coverage and limits of the policy of insurance. 

4.13 Failure to provide an insurance certificate that meets or exceeds all insurance 
requirements will cause the Proposal to be rejected. 

4.14 Contact Jennifer Peters at 715-756-2311 with any questions relating to insurance 
requirements.  If you wish to verify that your insurance certificate is in compliance 
prior to submitting your Proposal, it can be emailed to jenniferp@mtewood.com. 
However the certificate must still accompany the proposal. 

 
5. Securities 

5.01 Bid Bond.  For contracts over $150,000, a 5% Bid Bond is required for this project. 
5.02 Performance Bond.  A 100% Performance Bond is required for this project. 
5.03 Letter of Credit.  A Letter of Credit is NOT required for this project. 
5.04 Withholdings.  Withholding will NOT be required for this project. 
5.05 Payment Bond.  A Payment Bond is required for this project. 

mailto:rainers@mtewood.com
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V. GENERAL INSTRUCTIONS TO SUCCESSFUL BIDDER 
 

The following list of requirements and instructions shall be considered an essential part of the 
contract award and general instructions to the successful Bidder however; this may not be an all-
inclusive list of instructions. 
 

1. Right to Negotiate.  The MTE reserves the right to negotiate with the successful Bidder in the 
addition or deletion of any or all items included in this RFP. 

 

2. Schedule.  Upon the execution of the contract, the successful Bidder is responsible for 
coordinating with the President & CEO for the development of a project schedule.  The design 
is anticipated to start after the MTE Leadership Team accepts and approves the awarded 
Proposal. 

 

4. Signing of Contract 
4.01 The successful Bidder and MTE shall enter into a contract similar to that found on 

Appendix D for the services, price, and terms covered in this RFP within ten (10 days 
after the date of the Notice of Award.  

4.02 The successful Bidder shall sign, have witnessed, and deliver the required number 
of counterparts of the agreement and attached documents to MTE. These forms 
included but are not limited to: Notice of Requirements for Affirmative Action, 
Lobbying Restriction Form (CD-512). 

4.03 If an alternative agreement is used, under no circumstance, however, shall such 
agreement require the MTE to waive its sovereign immunity or to consent to 
enforcement of any action in any jurisdiction other than the MTE  

 

5. Codes, Plans and Permits.  The successful Bidder shall comply with all Menominee Tribal 
Codes and shall secure all applicable permits.  A permit is required for the successful Bidder 
and each of the subcontractors that are performing any construction, demolition, renovation, 
and/or landscaping work on the Reservation. 

 

6. Submission of Invoices.  All invoices are required to be submitted to the MTE President & 
CEO for processing. 

 

7. Submission of Statements.  Monthly statement of accounts will be required to be submitted 
to the MTE’s Finance Department for reconciliation. 

 

8. Payment Terms 
8.01 The terms of payment shall be Net thirty (30) days upon dated receipt of invoice for 

goods and services rendered.   
8.02 The MTE accounting procedures allows for the disbursement of payments for all 

approved and processed invoices by the 15th and 30th of each month.  Invoices must 
be received by the MTE no later than the 10th and 25th of each month, respectively, to 
have disbursements by the 15th and 30th of each month. 

8.03 The MTE will not pay for any materials and/or labor costs in excess of those identified 
in the Proposal of the project unless the situation warrants a review of the scope of 
work. 

8.04 Excess costs will require prior approval by the MTE and an amendment to the contract 
before being incurred. 

 

9. Account Management.  The successful Bidder must work cooperatively with the MTE to 
effectively manage the services and the business relationship, to include initial implementation, 
account reconciliation, duplicate invoices, delivery coordination, error resolution, etc. 
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10. Project Completion Reports.  Upon completion of this project, the MTE will complete a 
Project Completion Report as found in Appendix F.  This report may be used during the 
evaluation process of any future Proposals submitted by Bidder. 

 

11. Federal Participation Disclosure. This project will be partially funded 

with Federal funds from the United States Department of Commerce, 

Economic Development Administration and therefore is subject to the 

Federal laws and regulations associated with that program. 
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VI. PROPOSAL FORM 

 
The undersigned hereby offer to provide design, architect, engineering and administer 
construction management services for the New Building and Green Line Stacker Project for the 
MTE as outlined in the RFP and offers to furnish such related goods and services in accordance 
with all applicable laws and regulations.  Bidder must provide unit price and total amount of 
each item.  Bidder is responsible to ensure amounts are totaled accurately and without errors as 
inaccuracies may cause Proposal to be rejected.  
 
A. Proposal Detail: 
 

1. Estimated Cost of Building     $________________ 
 

2. Voluntary Alternates      $________________ 
 

 
B. Total Cost of Project: 
 
 $ __________________ ____________________________________________ 
    Total Numeric Value  Total Written Dollar Value 
 
C. References. List of references along with contact information. 

 Name:         
 Email Address:         
 Mailing Address:         
 Phone Number:         
 Fax Number:         
 
 Name:         
 Email Address:         
 Mailing Address:         
 Phone Number:         
 Fax Number:         
 
 Name:         
 Email Address:         
 Mailing Address:         
 Phone Number:         
 Fax Number:         
 
 Name:         
 Email Address:         
 Mailing Address:         
 Phone Number:         
 Fax Number:         
 
D. Similar Projects.  List of projects similar in scope and size to this project along with the contact 

information for each company and/or organization listed. 

 Contact Person:         
 Company/Organization:         
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 Address:         
 Phone Number:         
 Fax Number:         
Project Description: 
              
              
 

 Contact Person:         
 Company/Organization:         
 Address:         
 Phone Number:         
 Fax Number:         
Project Description: 
              
              
 

 Contact Person:         
 Company/Organization:         
 Address:         
 Phone Number:         
 Fax Number:         
Project Description: 
              
              
 
 Contact Person:         
 Company/Organization:         
 Address:         
 Phone Number:         
 Fax Number:         
Project Description: 
              
              
 

E. Experience with MTE.  List of projects previously completed for the MTE (if more space is 
required, add additional pages as needed).  If Bidder has no previous experience with MTE, 
Bidder must provide with Proposal documents evidence showing capability to provide products 
and services as required, to include, but not limited to a list of equipment, employees with 
positions, and a narrative on service plan execution. 

 Contact Person:         
 Department:         
 Date Completed:         
Project Description: 
              
              
 

 Contact Person:         
 Department:         
 Date Completed:         
Project Description: 
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 Contact Person:         
 Department:         
 Date Completed:         
Project Description: 
              
              
 
F. Subcontractors Information.  (If more space is required, submit on additional pages as 

needed). 
 

 Contact Person:         
 Company/Organization:         
 Address:         
 FEIN#:         
 Phone Number:         
 

 Contact Person:         
 Company/Organization:         
 Address:         
 FEIN#:         
 Phone Number:         
 

G. Owner Information. Provide all the requested information below for any business entities each 
owner/partner of this Proposal has had with any other business entities and/or partnerships 
either currently held or has held within the past ten (10) years whether those entities still exist 
of have been terminated.  Insert additional pages with the proposal if necessary. 

  

Owner Name Entity Name Type of Entity State of Origin DUNS# FEIN# 
  

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

H. Bidder’s Statement and Signature. 
 

I, the undersigned, have read, understand, and am in compliance with the Instructions to Bidders, 

including the Special Requirements, in preparing a Proposal for the New Building and Green Line 

Stacker Project for the Menominee Tribal Enterprise.  The undersigned understands that any 

condition to the above requirements submitted contrary to such requirements will render this 

Proposal unresponsive.  The undersigned also certifies that this Proposal shall remain open and 

valid for 90 days after the due date of Proposal. 

 
              
Company Name 
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Address 
 
              
City      State  Zip Code +4 (full 9 digits required) 
 
              
Authorized Signature    Title      Date 
 

            
Printed Name     Telephone Number 
 
            
Email Address     FEIN Number 
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VII. APPENDICES 

 

A. Appendix “A” – Evaluation Criteria 

 
PROJECT:  Pre-Engineered Metal Building Supplier/ Consultant for New Building and 
Green Line Stacker 
 

BIDDER:        
 

1. THRESHOLD CRITERIA MET.  Proposals that do not meet these threshold criteria will not 
be evaluated or considered for award. 

 
Date:  Monday, April 14, 2025  Time: 12:00 p.m. CST 
Proposal Deadline Met  YES NO 
MTE Taxes/Debt Current  YES NO 
Proof of Insurance included with Proposal (Bidder & Subs)  YES NO  N/A 
Bid Security (if applicable)   YES NO  N/A 
Federal Excluded Parties List System (www.epls.gov)  YES NO 
Menominee Tribal Debarment List & and/or Debtors List  YES NO 
Work Plan in Compliance with §25.1-11  YES NO  N/A 
Within Project Budget Amount  YES NO  N/A 
Attendance at Pre-bid Conference and/or Oral Presentation  YES NO  N/A 

 
2. QUALIFICATIONS:  Proposals that do not meet the averaged minimum threshold points of 

25 in these categories will be considered unqualified and will not be considered for award. 
 

Description of Qualifications 
Threshold 

Points 
Minimum 

Score 
Maximum 

Score 
Evaluator’s 

Score 

Oral Presentation n/a 0 3  

Company Overview n/a 0 15  

Experience 
How long has Company been in 
Business 

5 0 15  

Profile Staff 
Owners, Partners, Key Management 
Officials and/or Senior Management 

n/a 0 10  

Capabilities 
Financial strengths, access to capital, 
equipment, etc. 

10 0 20  

References 
3 points per reference 

5 0 12  

Description of Similar Projects 5 0 15  

Project Staff Experience with MTE 
±3 points per project 

0 -15 15  

Adherence to Proposal Instructions n/a 0 5  

TOTAL POINTS (MAX 110)► 25 -15 110  
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3. PROPOSAL  PRICE: $   TOTAL POINTS:     
Maximum points available (60) 

 
The low Bidder will receive the maximum points. All other Proposals will be compared to the 
low Proposal (Proposal “X” divided by the Low Proposal).  For every 1% higher than the low 
Proposal, 3 points will be deducted from Proposal “X”’s price points. 

 
4. MINORITY PREFERENCE.  Maximum Points Available (30) or 15% - not variable 
 

If the Bidder is a Tribal member owned corporation or partnership, the Bidder must provide the 
following documentation with Proposal. 

i. Proof of Tribal Membership  
ii. Proof of financial interest or ownership in the entity 
iii. List of Native American employees and enrollment numbers 
iv. Proof of MBE, WBE certification 

 
A. Ownership - Tribal Affiliation   

Affiliation 4A 
Max 

Score 
Evaluator’s 

Score 

Enrolled Menominee Tribal Member 51% owned 20  

Other Native American Owned Business 10  

Spouse to enrolled Menominee 10  

Descendant (1&2 Gen.) of enrolled Menominee 5  

Other MBE, WBE, certified business 5  

TOTAL POINTS (MAX 20)► 20  

 
       

B. Employees - Tribal Affiliation (Not claimed in 4A)   

  Affiliation 4B Max Score 
Evaluator’s 

Score 

Enrolled Native American Employees 2 points each  

Native American Subcontractor(s) 2 points each  

TOTAL POINTS (MAX 10)►   

 
      TOTAL POINTS SCORED:     
      MAXIMUM POINTS AVAILABLE:  (200) 
 
COMMENTS AND CONSIDERATIONS:          
              
              
              
 
Signature of Evaluator:         
 
Date of Proposal Evaluation:        
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B. Appendix “B” – Wisconsin Sales and Use Tax Exemption Certificate 
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C. Appendix “C” – Example of Certificates of Liability Insurance 
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D. Appendix “D” – Sample Contract 

 
CONTRACT 

 

Between:  Menominee Tribal Enterprise 

   (Hereinafter “MTE”) 

 

Located at:  N3522 Cottage Ave  

   Neopit, WI  54150 

 

And:   _________________________________________    

   (Hereinafter “Contractor”) 

 

Located at:  _______ 

 

 

IN CONSIDERATION OF the promises and mutual covenants and agreements contained, the parties agree as to 

the following: 

 

1. SERVICES TO BE RENDERED BY THE CONTRACTOR. 
 

Contractor agrees to furnish all labor, materials, equipment, supplies, services, tools, machinery, and other facilities 

of every kind and description required for the prompt and efficient execution of the work described in the Statement 

of Work attached as Exhibit “A” and incorporated herein by reference. All of the equipment and materials furnished 

under this contract will be new and as specified and the work will be of good quality. 

 

2. TERM OF CONTRACT.  

 

Contractor shall begin work on or before ______________, 20XX and complete all work on or before, 

______________, 20XX, unless otherwise specified in Exhibit A. 

 

3. COMPENSATION TO BE PAID BY MTE. 

 

3.1. The Contractor shall submit all documentation of work completed to MTE upon the 25th day of each 

month and MTE shall pay the amount due within thirty (30) days. The term “documentation” shall mean 

weekly pay reports, construction schedule, costs breakdown, invoices and all other itemized information 

relating to completed performance, including documentation related to Contractor’s compliance with 

Section 10 of this Contract.  

 

Total amount paid by the MTE shall not exceed $____________ without a written amendment to this 

Contract. 

 

3.2. No payment shall be made for work which, in the judgment of the MTE, has not been completed in a 

manner satisfactory to MTE. Additional work performed by Contractor without a written amendment will 

not entitle Contractor to an increase in the Contract Price or an extension of the Term of the Contract. 

 

4. SUPERSEDING EFFECT.  
 

This Contract supersedes all prior oral or written agreements, if any, between the parties and constitutes the entire 

agreement between the parties with respect to the work to be performed by the Contractor and the compensation to 

be paid by MTE. 

 

5. INDEPENDENT CONTRACTOR. 

 

5.1. The Contractor shall, in all matters relating to this Contract, be acting as an independent  contractor. The 

Contractor, his employees and subcontractors are not employees of MTE under  the meaning or application of any 

Federal or State Unemployment Insurance Laws, or other   Social Security Law or any Workmen’s 
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Compensation Law, Industrial Law or otherwise. The  Contractor shall assume all liabilities and perform all 

obligations imposed by any such laws with  respect to the performance of this Contract. The Contractor shall not 

have any right, power or  authority to create any obligation, express or implied on behalf of MTE and shall not 

have any  authority to represent itself as an agent of MTE. 

 

5.2. Contractor assumes all liability for personal injury, to employees of Contractor, agents  

 of Contractor, the general public or damage to the environment, including possible 

 groundwater contamination occurring during the performance of Contractor’s services. 

 

6. INDEMNITY TO MTE.  
 

The Contractor shall save and hold MTE harmless from and against all suits or claims that may be based upon any 

alleged injury to or death of any persons or damage to property that may occur, or that may be alleged to have 

occurred in the course of the performance of this Contract, whether such claims shall be made by an employee of the 

Contractor, or by any other person. The Contractor shall, at its own cost and expense, pay all costs incurred by MTE 

in connection therewith. If any judgment shall be rendered against MTE in any such action, the Contractor shall 

satisfy and discharge the same without cost or expense to MTE. However, this indemnity shall not apply to claims, 

actions or suits resulting from MTE’s gross negligence. 

 

7. LIQUIDATED DAMAGES.  

 

If the Contractor fails to complete the work within the time specified in this Contract or any extension thereof, the 

actual damages incurred by MTE as a result of the delay will be difficult or impossible to determine. Therefore in 

lieu of actual damages the Contractor shall pay or MTE shall retain from payments due or to become due as fixed, 

agreed, and liquidated damages the amount of $100.00 

for each calendar day of delay. The Contractor shall not be charged with liquidated damages when the delay arises 

out of causes beyond the control and without the fault or negligence of the Contractor. In the event of a delay, MTE 

shall ascertain the facts and the extent of the delay and shall extend the time performance of the Contract when in 

the judgment of MTE the findings justify an extension. 

 

8. PERFORMANCE OF CONTRACT. 

 

This Contract shall be performed by Contractor in a manner satisfactory and acceptable to MTE, who shall be the 

sole judge of quality of performance. 

 

9. WITHHOLDING.  

 

MTE shall withhold 10% of any payment due Contractor. MTE shall pay to Contractor the withheld amount, less 

any sums used to repair Contractor’s faulty work, upon final acceptance of the work by MTE. 

 

10. TRIBAL PREFERENCE. 

 

Contractor shall comply with the Tribal Preference Plan attached as Exhibit “B.” 

 

11. WARRANTIES BY CONTRACTOR. 

 

11.1. Contractor warrants that it holds all permits needed to comply with this contract and agrees to  maintain 

the same and to comply fully with all state, federal, tribal and local laws, regulations and  ordinances applicable to 

the servicing to be provided by Contractor under this agreement. All  construction performed under this Contract 

shall be in compliance with the Wisconsin Building  Code. 

 

11.2. Contractor warrants that it operates in compliance with Menominee Nation Ordinances No. 82‐19  (Use 

Tax), and No. 87‐32 (Zoning).  

 

11.3 Contractor shall maintain for the duration of this agreement such insurance as shall adequately  protect 

Contractor, his employees and agents and MTE, its employees and agents, from  claims  under Worker 

Compensation Acts. In addition, public liability and builder risk insurance  will be  required against risks of 
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damages for personal injury, including death, or for damage to  property, both real and personal, which may 

arise from operations under this agreement whether  such operations be by Contractor or by anyone directly or 

indirectly employed by him. Contractor  shall deliver to MTE, at the time of the signing of this agreement, 

evidence in the form of a  Certificate of Insurance that evidences compliance with the provisions of this Section. 

 

11.4. Contractor warrants that the work performed under this Contract conforms to the Contract requirements 

and is free from defects in equipment, material, design or workmanship performed by the Contractor or any 

of its subcontractors. The warranty shall remain in effect for one (1) years commencing on the date of final 

acceptance of the work. 

 

11.5. If, within the warranty period described, any defect appears, then MTE shall have the right to  take the 

following actions: 

 

 11.5.1. Correct or replace such defective items or work with similar items and recover the total   

 cost incurred by MTE, from Contractor. 

 

 11.5.2. Require Contractor to correct or replace the defective items or work. 

 

11.6. In addition to other rights and remedies listed above, all subcontractors’, manufacturers’ and 

 suppliers’ warranties express or implied, respecting any work and materials shall, at the direction  of MTE, 

be enforced by Contractor for the benefit of MTE. In such case, if Contractor’s  warranty has expired, any action 

directed by MTE to enforce a subcontractor’s, manufacturers  or supplier’s warranty shall be at the expense of 

MTE. 

 

11.7. The aforesaid warranties shall survive acceptance and payment and shall not be deemed to be the 

 exclusive rights of MTE but shall be in addition to the other rights of MTE under law and the  terms of 

this Contract. 

 

12. FOSSILS AND ANTIQUITIES 

 

All fossils, coins, articles of value or antiquity, structures and other remains or things of geological, paleontological, 

or archeological interest discovered by employees of the Contractor or employees of the Contractor or employees of 

its subcontractors are deemed to be the property of the Menominee Indian Tribe. Contractor shall take all reasonable 

precautions to prevent its employees or employees of its subcontractors from removing or damaging any said items, 

and shall immediately upon discovery thereof 

and before removal, advise MTE of such discovery and follow MTE or Tribal officials orders as to the disposition 

thereof. 

 

13. UNDERGROUND CABLES. 

 

13.1. Contractor shall ascertain the whereabouts of any buried utility lines, cables, etc. prior to the start  of any 

construction involving the exploration, drilling, grading, screening, scalping or excavation  of earth. 

 

13.2. Contractor shall be responsible for the costs of repairing or replacing any underground cables  which 

are damaged as a result of any operations under this agreement whether such operations be  by Contractor or 

any employee or subcontractor of Contractor. 

 

14. CLEANING UP.  

  

Contractor shall at all times keep the work areas free from accumulations of waste material or rubbish. Prior to 

completion of the work, Contractor shall remove any rubbish from and about the premises, and all tools and 

equipment not property of MTE. Upon completion, Contractor shall leave the work and premises in a “broom clean” 

neat condition satisfactory to MTE. 

 

15. HEATING.  

 

The Contractor shall provide and pay for all heating necessary for the proper completion of work. 
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16. ASSIGNMENT AND SUBCONTRACTING.  

  

The Contractor shall not assign or subcontract any portion of the work hereunder without the prior written 

consent of MTE. 

 

17. TIME OF THE ESSENCE.  

 

Time is of the essence of this Contract. 

 

18. CONSENT TO JURISDICTION.  

 

Contractor hereby irrevocably stipulates, consents and agrees to the jurisdiction of the Menominee Tribal Court in 

any action for the purpose of collecting or enforcing any Menominee Tribal tax. The failure to pay any overdue tax 

upon demand shall be just cause for termination of this agreement.  

 

19.  EFFECT OF INVALIDITY OF ANY SECTION.  

 

It is understood and agreed by the parties or in conflict with any laws of the tribe where made, the validity of the 

remaining portions or provisions shall not be affected, and the rights and obligations of the parties 

shall be construed and enforced as if the Contract did not contain the particular part, term, or provision held to be 

invalid. 

 

20. GOVERNING LAW.  

 

It is mutually understood and agreed that this Contract shall be governed by the laws of the Menominee Indian Tribe 

as to substance, interpretation and performance. 

 

21. TERMINATION PRIOR TO END OF ANY TERM.  

 

Although it is the express intention of the parties that this Contract shall be in effect for the duration specified, it is 

mutually agreed that MTE may terminate this contract in advance of the end of the term for unsatisfactory 

performance by the Contractor or the Death of the Contractor. In the case of 

early termination, the MTE reserves the right to seek all legal remedies it may have.  

 

In Witness Whereof, the parties hereto have executed this Contract which shall be effective as of 

the date last signed. 

 

MTE 

 

____________________________________________   ________ 

Authorized Agent        Date 

 

Contractor 

 

___________________________________________   ________ 

Authorized Agent of Contractor      Date 

 

E. Appendix “E” – Sample Concept Drawings 

 
Project Overview 
Menominee Tribal Enterprises (MTE) is seeking a qualified Pre-Engineered Metal Building 
(PEMB) supplier/contractor to join the team for the design and construction of a new Greenline 
Stacker Building and related equipment for the Green Stacker Phase of the mill process. 
The architectural and engineering design is currently being led by OTIE and Thrive Architects, 
with a proposed 10,000± square foot building that will accommodate new equipment. The 
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design is in the Schematic Phase, and preliminary plans and elevations are under development. 
An equipment list has been provided by our lumber consultant, with potential minor changes to 
the building footprint still possible at this stage. 
The final design is expected to be completed by July 28, 2025, with construction anticipated to 
begin in October 2025. 
 
Scope of Work 
We are inviting a PEMB supplier/contractor to join the project team at this stage to ensure 
effective coordination between Structural Engineering, Architectural design, and the PEMB 
construction details. The awarded bidder will be responsible for providing all necessary 
information to facilitate design development, including detailing the PEMB components to align 
with the overall project goals. 
 
While the awarded bidder will be assumed as the PEMB contractor/supplier for the project, the 
full construction work will still be competitively bid, allowing for final pricing at that time.   
Key expectations include: 

 Active participation in weekly remote design meetings. 

 Close collaboration with the design team to ensure the PEMB integrates seamlessly with 

the overall building design. 

 Prompt notification to project stakeholders if the design is moving beyond the anticipated 

PEMB budget outlined in your proposal.  

Additional Information 
 Please note that weekly remote design meetings will be scheduled with the project team 

to ensure ongoing coordination. 

 Any changes to the building’s footprint and equipment requirements will be 

communicated promptly, but it is expected that the bidder will be flexible to 

accommodate any adjustments during the design phase. 

 Preliminary plans are included in this RPF.  Plans subject to minor revisions at this 

phase.  

 

PLEASE SEE: 30% Review Set – Dated 04.04.2025, enclosed 
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F. Appendix “F” – Project Completion Report 

 


